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work with Controlled Vocabularies

A Controlled Vocabulary is a list of possible annotation values (or codes) that the annotator wants to 
use on one or more tiers. CV’s can be created and modified by the user and are part of the annotation 
document. CV’s can reduce typing errors and thus improve annotation consistency.

1. To define a new Controlled Vocabulary or 
change an existing one select Edit Controlled 
Vocabularies in the Edit menu.

2. The Edit Controlled Vocabulary window consists 
of two main parts. The upper part is for adding 
and changing the vocabularies. 

The lower part of the window is for adding and 
modifying the entries of the selected controlled 
vocabulary.
An entry consists of a value and an optional 
description. Besides that it is possible to link an 
entry to a data category defined in ISOcat.

3. When a tier has been associated with a controlled 
vocabulary (via its linguistic type), a drop down list 
appears the moment an annotation on that tier is 
created or edited allowing the user to select one 
of the values.
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create and use templates

A template is an annotation document without links to media files and without annotation but with the 
definitions tiers, linguistic types and controlled vocabularies. It can be created from any annotation 
document and can be used as the basis for new annotation documents.

1. To create a template chose File > Save as 
Template...
The extension for template files is .etf.

2. To create a new annotation document based 
on a template, follow the steps to create a new 
document.
In the File browser, click the Template button and 
navigate to a folder containing a template file. 
Select the .etf file and click the “copy to right” 
button (“>>“) or double-click the template file. 
The right panel now lists a template file and the 
selected media file(s) for the new document.

3. A new document is created with the media 
player(s) and all the tiers from the template.
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link annotations and tiers to a data category

It is possible to associate annotations and tiers with a data category in ISO’s Data Category Registry 
(ISOcat, www.isocat.org). The DCR defines widely accepted linguistic concepts. Each data category is 
assigned a unique identifier and it is this id that annotations and tiers can refer to.

1. Individual annotations can be associated with a 
data category. When there is an active annotation 
select Modify Annotation Data Category in the 
Annotation menu or in the context popup menu.

2. A window showing the local selection of data 
categories appears. The local selection acts as a 
cache for a part of the online registry.
A category can be picked from the list and applied 
to the annotation. The local cache can be modified 
via the Add Categories and the Remove Category 
buttons.

3. The window showing the contents of the remote 
registry has a similar layout. The data categories 
are grouped in profiles. After selecting a profile 
the categories of that profile are listed. The user 
can select multiple categories to add to the local 
cache. 

4. Linguistic types and entries in a controlled 
vocabulary can be associated with a data category 
much in the same way as individual annotations.
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customize ELAN’s behaviour via preferences

The behaviour of parts of the application can be customized to the user’s liking  and needs through 
preferences. The preferences are accessible via the Edit menu and are grouped in categories. Some of 
the main preference options are highlighted here.

1. In the Edit menu select Preferences > Edit 
Preferences... to open the preferences window 
or Preferences > Edit Shortcuts... to open the 
window that allows you to change the keyboard 
shortcuts.

2. The Edit Preferences window lists the available 
categories:

Editing•	
Media•	
Metadata•	
Platform/OS•	
Preferences•	
User Interface•	
Viewers•	

3. In the Editing pane one can specify that:
hitting the Enter key (without Ctrl) commits •	
changes in the annotation edit box
deselecting the edit box (e.g. by clicking outside •	
of it) commits the changes 

4. In the Media pane it is possible to change the 
behaviour of the frame forward and backward 
buttons to allways jump to the beginning of the 
next or previous frame.

5. In the Platform/OS pane platform and media 
framework specific options can be set.

6. The keyboard shortcuts for many actions can 
be changed or can be set. 
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use the Transcription mode

There are several different working modes, some of which are designed with a specific task in mind. 
The default mode is the Annotation Mode, a generic mode in which almost all functions are available. 
Most functions discussed in this document so far are shown in the Annotation Mode. Switching 
between modes can be done via the Options menu. The other modes are:

The Transcription Mode is optimized for typing 
text into existing annotations. Annotations are 
presented in a spreadsheet-like, tabular layout 
in which navigation (from one cell to another) is 
entirely keyboard driven. 
When a cell (i.e. annotation) is activated the 
corresponding segment of the media starts 
playing. 
The selection of the tiers that the user wants to 
be visible in the table is based on the type of the 
tiers; tiers of the same type are shown in the same 
column. E.g. the first column can contain all tiers 
of type “orthography“, the second column all tiers 
of type “translation” etc.

The Configure... button creates a window in which 
the tiers can be selected that the user wants to be 
visible in the table.
The selection of the tiers is based on the type of 
the tiers; tiers of the same type are shown in the 
same column. E.g. the first column can contain all 
tiers of type “orthography“, the second column all 
tiers of type “translation” etc.
This window also allows to specify the number of 
columns for the table. For the first column any tier 
type that is being used (by a tier) can be selected. 
For the next columns types can be selected that 
are fully time aligned with the first type, i.e. of 
type Symbolic Association. 
The Select Tiers... button makes it possible to 
create a more fine-grained tier selection per 
column.

After configuring the table there are several 
options for customizing the appearance of the 
cells and the overall behavior in this mode. Tiers 
can be made non-editable, navigation form cell-
to-cell can be performed across the columns or 
can stay within on column. 
The main keyboard shortcuts for this mode are 
TAB for playing the current segment again and 
ENTER for saving the changes to the current 
annotation, activating the next annotation and 
playing the corresponding interval.
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Segmentation Mode

The Segmentation Mode is designed for rapid 
and easy creation of empty annotations while the 
media is playing. Marking the begin and end time 
of annotations is done using the keyboard.
It is possible to change the boundaries of an 
annotation by dragging them with the mouse. 
Creating and changing the boundaries of an 
annotation in this mode does not require making 
a time selection first (like is the case in the 
Annotation Mode).

Synchronization Mode

The Synchronization Mode allows the user to 
synchronize media files (video, audio, timeseries) 
of which the recording didn’t start exactly at the 
same time. By setting an offset for some of the 
files in this mode, the media files will be played in 
sync in ELAN.
The media files will not be clipped, this 
synchronization has only consequences while 
working with them in ELAN. 

use Segmentation and Synchronization mode

The tier to which the new annotations are added 
is always displayed at the top, marked in red. 
Switching between tiers can quickly be done using 
the up and down arrow keys. The annotation the 
mouse is over can be dragged to a new position  
and be deleted using the Delete or the Backspace 
key.
The tiers in the list can be reduced to a minimum 
via the Show/Hide more... popup menu.

The Segmentation mode has an experimental 
“Step-and-Repeat” playback mode that can be 
configured to play segments of t milliseconds n 
times and then move the cursor t2 milliseconds 
forward and continue from there with the same 
procedure.


